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Instruction to Candidates: i'
l) Secrion - A is Compulsory.
2) Attempt any Four questions from Seqfi-on - B. ,

er) 
section -A 

(10x2=20)

a) Aryuments.

b) Data forms.

c) Use of NOW (Worksheet function).

d) Usenet.

e) Macros.

f) ^To open a source ofa link.

9 FTP.

h) Cell.

i) Range.

j) Netiquettes.
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. Section - B
(4 x 10=40)

Q2) (a) What is spreadsheet package? What are its main features.

(b) What are the vanous types ofceil dau?

Q3) (a) How to use a function as an argument to another function. Explain with
help ofa suitable example.

(b) What is sorting? Give steps to sort a given range.

Ql) What is the use of countif Q worksheet functibn? Give syrtax and explain

with help ofsuitable example.

-!57 
Discuss the various charts available in MS-&el? 

-

Q6) (a) 'ltlnatis custom fill series? How it can be created and changed?

(b) How to move or copy infotmation between programs. Give steps.

OZ) (a) What is meant by internet addressing? Explain the various parts ofan
. intemet address taking an example.

(b) Whar is the purpose of intemet Explorer?
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